
For ALL purchases, repairs, or projects: Amounts are for TOTAL cost for project/purchase (even if multiple transactions involved); Documentation of receipts, 
quotes or explanations should ALWAYS be maintained in the District’s files, and ALL purchases should be documented. 

 
 

 

Purchase of 
Goods/Service; 

Contract for Repair or 
Other Project

Non-Elected Official 
(Anyone but Board 

Members)

$599.99 or less Go ahead. But document in writing and 
keep any receipts

$600.00-$2,499.99 Request permission of the Board

$2,500.00-
$14,999.99 Request permission of the Board

Obtain at least three 
(3) quotes OR

Provide written explanation 
why quotes cannot be obtained 
(e.g. one sole source available 
for goods/services requested) 

$15,000.00-
$24,499.99 Request permission of the Board

See District’s Counsel for 
Bid process/to evaluate if 
bidding is not feasible or 

practical

$25,000.00+ Request permission of the 
Board

See District’s Counsel 
for Sealed Bid Process

Elected Official (i.e. 
Board)

$2,500.00‐$24,499.99 

Obtain at least three (3) quotes OR

Provide written explanation for file of why quotes cannot be obtained 
(e.g. one sole source available for goods/services requested) 

$25,000+ See District's Counsel for Sealed Bid Process



For ALL sales to a private party: Must be sold for reasonable value and ALL proceeds from sale ALWAYS must go back into District. Amounts shown below are reasonable 
valuation for the property. ALL sales must be documented in writing (no matter how small) and receipts for sales must be maintained in District file. 

 

Sale of ACFD1 Property
TO PRIVATE PARTY

(If sold to government entity, just need 
written documentation in files)

Single item value of 
$599.99 or Less

Must be sold for 
reasonable value and 

document sale and money 
goes back into the district

Single item value of 
$600.00 or More

See District's Counsel for 
Sealed Bid Process

Sale of multiple items, 
such as a surplus sale

See District's Counsel for 
Advertisement Process


